
SOP: CHEMICAL SPILL CLEAN-UP

STEP 2
WARN USERS TO 
EVACUATE AREA

Make or Activate Alarm

Push Button of Red 
Alarm Activation Box 

STEP 3 
CONTAIN AREA

Bring Chemical Spill Kit 
Closer

Remove items 

Use Danger Tape 
& Cones to Demarcate 

Danger Area

STEP 1
NOTIFY

WhatsApp ER person in 
research group/lab

 LHSIS
083640676

OHS Officer 
0836167474

Contact CPS: 
0806502222

COMPLETE STEPS 1 - 3 for:
LARGE SPILLS

AND/OR 
SMALL TOXIC SPILLS

STEP 5
ASSESS AREA, 

RISK & SPILL

How large is spill?

Anybody injured or 
unconscious?

Which chemical?

STEP 7 
SWITCH OFF 
ELECTRICITY 

TO EQUIPMENT

STEP 6 
REMOVE / 

ASSIST INJURED 
PERSONS

Provide First Aid

Assist Person to 
Eye Wash or 
Safety Shower

STEP 4
DON PPE FOR 
PROTECTION

All items requried in
Chemical Spill Kit

CEM 
HAZMAT 

TEAM



STEP 10
REASSESS 
SITUATION

STEP 11
CLEAN AREA & DECONTAMINATE:

 PERSONS, 
PPE, 

EQUIPMENT

Wash Area off with soapy 
warm water & dry up with 

paper towels

Place all used wash & 
drying materials in red bag

Tie off bag with cable tie & label 
bag with waste / contents

STEP 8 
CONTAIN SPILL

Large liquid spill: 

Small liquid spill: use 
Absorbent pads or Tissue paper 

& place over spill

Acid spill: spread 
sodium bicarbonate over acid 

before covering spill

STEP 9
CLEAN-UP SPILL

Wait 15 min

Clean dry spill or liquid 
absorbed material 

Use sparkproof / plastic 
scoop & brush

Work / clean from outside 
inwards

Place all material in the 
110μm thick red bag

Pick up broken glass pieces with tongs
 & discard in broken glass container

STEP 12 
DISPOSE OF 

NON-REUSABLE 
PPE & SPILL CLEAN-UP

Dispose contents according 
to Waste Disposal Chart

Firstly use Vermiculite from kit or 
sand from sand bucket to surround 
spill

Secondly cover spill with Vermiculite 
or sand

STEP 13
REPORT INCIDENT

Report accident or near-miss
incident online ASAP

STEP 14
REPLENISH SPILL KIT

Inform CEM OHSE Unit 
which items in Chemical Spill Kit 

need to be replaced

Any extra / new hazards?
All chemical removed?
All possible affected areas checked?

Inform ER responders 
area is safe

Email completed HS02 incident 
report form to

monique.muller@uct.ac.za 
within 7 days of incident

LHSIS: Laboratory Health, Safety & Infrastructure Specialis
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